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Changes to processes and forms
integrating the DRA final rule
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Effective dates

Policy Changes - October 1, 2008
Federal Sample (Disaggregate) wichanges - November 17, 2008
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¥ NEW FORMS

Form DWP 009 — NMW Electronic
Communication Exchange

Online form

Drop down selections

Facilitates communication between agencies and
departments
May be initiated by ISD, NMW, support service providers
Will be used to communicate client information relating to:
General information
Support services needed
Work status changes
Work activity sanctions/disqualifications
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Form DWP 022 — New Mexico Works
Program Requirements
Replaces and integrates information from 3 forms:
DWP 001 — Assessment Referral & Verification
FAP 012 — Cash Assistance Work Program
Requirements
DWP 004 Notice of Participation Standard for Cash
Assistance Recipients
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Form DWP 006 — NMW Individual Responsibility
Plan (IRP)

Updated to include:
goals & action steps
support services
new participation requirements

Format enhances case management

Form DWP 005 — NMW Work Participation
Agreement (WPA)
Updated to include:
support services
work activities & weekly hours
Format enhances case management
3/29/2009
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Form DWP 007 — NMW Non-Paid Work Activity Timesheet

Due to HSD (CDS or FAA) - 15t of month
ISD2 Data Entry — 5t of month
Actual participation hours for each activity must be recorded
Hours used for holidays (H) and excused absences (EX) must
be recorded
CDS must verify and enter total hours and sign time sheet
JS/IR hours are also tracked separately by CDS
Excused absences are also tracked separately by CDS

Note: although anticipated for 6 months, paid hours must be entered into ISD2 monthly
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NEW FORMS — cont’d

Mileage Reimbursement

1-499 $25
500 - 1,499 $50
1,500 — 2,499 $75
2,500 + $100

Note:
Not eligible for reimbursement - timesheet is turned in 30 days or
more following the end of the month for which participation is being
reported
Higher amounts have been proposed, but only the amounts listed
above have been approved.
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NEW FORMS — cont’d
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Form DWP 011 — Excused Absence Tracking
Form

CDS tracking tool

Tracks total hours not to exceed maximum
allowed per year

80 Hour Calendar Year Limit
16 Hour Monthly Limit

312912009 8

NEW FORMS — cont'd S~

* May change each fiscal year
.+ Count towards participation only if scheduled that day
oWt Number of hours must be recorde
S Number of h b ded

' New Year’s Day Labor Day
MLK, Jr Day Columbus Day
President’s Day Veteran's Day
Memorial Day Thanksgiving Day

Independence Day Christmas Day
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State Work Patrticipation Hours

One Parent Families

24 (20 Core) - Child (Age 6 and under)
34 (20 Core) - Child (Age 6+)

Two Parents

59 (50 Core) — Receiving CYFD Childcare
Assist

39 (30 Core) — NOT Receiving CYFD
Childcare Assist

39 (30 Core) - 1-Parent Ineligible,
disqualified or sanctioned
34 (20 Core) — 1 Parent Non-SS| Disabled

30— EWP 1 Parent Non-Student

Note: Teen Parent Participation = Work Activities or High School/GED Attendance
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Work Activities
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Core

Unsubsidized employment
Subsidized private or public
employment

Work experience
On-the-job training

Job search/job readiness
assistance

Community service
Vocational educational
training - 12 mo lifetime

Providing child care for an
individual in community
service
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‘ Non Core

Job skills training
directly related to
employment

Education directly
related to employment
Attendance at
secondary school/GED
program

Validating Work Activity Hours

Paid Activities

= Actual Hours from Six (6)-
@ Month Projection

WPA

@ t
Timesheet

ISD2 Screen Shots
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APPROVED

Non-Paid Activities

Monthly Timesheet

@ Job Search Cards (if
applicable)
WPA

) cor
ISD2 Screen Shots




Core Activities — overview, changes, validation
and tracking — cont’d

1. Job Search & Readiness (JS/JR) w7
- w\(v
Converts 6-week limit to Hours: k@ \\x
Maintains the 4-consecutive week limit a2

One Week = a group of 7 consecutive days
One Hour in JS/JR starts the consecutive period

Max
Family Hours/Year Hours/Week
Type
Single w/child 120 20
(6 and under)
All others 180 30
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Core Activities — overview, changes, validation
) ’/‘/ and tracking
_ ﬂﬁ,@@;

AR
/Form DWP 012 — Job Search/Job Readiness
Activity Tracking Form
CDS tracking tool
Tracks the 4 consecutive weeks
Tracks total hours not to exceed maximum allowed
per year
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Core Activities — overview, changes, validation
and tracking — cont’d

JS/JIR Validation & Tracking

Fresh Start October 1, 2008

Fed Sample - Only Fed Required Hours Reported

12 Month Tracking from initial JS/JR enrollment

CDS JS/JR Documentation - Tracking Form — DWP 012

JS/IR Fed

New Mexico Federal
d Sample Other Hours
FTarmly Requirement | Requirement Renered Not Fed
ype Hours Reported
Child (6 and 24 20 20 4

under)
Child (6 +) 34 30 30 4
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Core Activities — overview, changes, validation
and tracking — cont’d

FLSA Deeming

Use the Applicable Federal or State Minimum Wage, whichever is Higher
Current Fed Rate is High 6.55/hour
{mt‘ T‘ANF Grant + 1 Stamps = $563 or more > deeming NOT
applicable
As of January 1, 2009 use State Rate: $7.50/hour
Hint — TANF Grant + Food Stamps 5 or more > deeming NOT
applicable
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Core Activities — overview, changes, validation
and tracking — cont’d

FLSA Deeming
Participation hours limited by the Fair Labor Standards Act (FLSA)
When participant hours < core hours: deem up to meet the core hour
requirement only; additional non-core hours may be required
Calculating maximum hours allowed:
Single Parent : (Monthly Actual Cash Payment (includes deductions & sanctions) +
Monthly Food Stamp)/Higher Federal or State Min Wage /4.3
Two-Parent: Same as single parent (use the same formula to calculate
hours for family unit)
Do not use the January and August benefit history amounts because of
clothing allowance supplements
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Core Activities — overview, changes, validation
and tracking — cont’d

! " # $
Timesheet

Client records the
Actual Number of
Hours Worked ™

CDS checks the
FLSA box, if
applicable
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Core Activities — overview, changes, validation
and tracking — cont’d
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Bachelor Degree or- WEW

Advanced Degree “/ |/ (
Counts

12 - Month Lifetime
Limit from TANF
Receipt

312012009 19

Core Activities — overview, changes, validation
and tracking — cont’d

Timesheet

CDS Documentation -
Tracking Form — FAP
006
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Core Activities — overview, changes, validation
and tracking — cont’d

& "( ) $* Vocational Education,
Job Skills and Education Directly Related to Employment, Satisfactory
School Attendance (GED/ESL/ABE)

Must be approved by CDS
Online
Video Conferencing
Correspondence Classes
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Core Activities — overview, changes, validation
and tracking — cont’d

"( ) $! " # $
Timesheet
Must be taken at an institution accredited by an
accrediting agency recognized by the Council for
Higher Education Accreditation (CHEA) or by the
U.S. Department of Education in order to qualify

as a work activity g‘s\p
(d

W, L

Core Activities — overview, changes, validation
and tracking — cont’d

+
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Unsupervised Homework Time j@w‘,—v
must be required by institution ) v\\)
cannot exceed institutional requirements or 1 Hour

for Each Classroom Hour, whichever is less

Supervised Study Time
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Core Activities — overview, changes, validation
and tracking — cont’d

! " # $

Timesheet for Sample Month

School’s Policy for Homework Time

~ |

&
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Sanctions & Conciliation

Conciliation — once per 12 month break in service
Sanctions

1 = 25% reduction in benefits for a min 3 Months

2 =50% reduction in benefits for a min 6 Months

3 = Locked Closure for min 6 Months

Compliance may Cure Sanctions 1 and 2 only
WPR Sanctions

Grant must be reduced in disagg month

3 or fewer work sanctions within the last 12 months, case can be
disregarded from patrticipation rate
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Sanctions & Conciliation cont’d

A few reasons Not to sanction:

Meeting Fed Participation but Not Meeting Extra State
Hours

1 Parent Meeting 2 Parent Requirement
Persons Exempt in Limited Activities

@W
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Questions??

Federal Reporting

Karen L. Thomas 505-827-7275
Policy

Karmela Martinez 505-827-7274
NMW

Nicole Taylor 505-827-7227
Systems access & technical

Evelyn Costello 505-827-7733

Thonk you.
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